Moving to College in September 2020
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This booklet has been written for me to give me lots of information College. 
I can add my own information, notes or any questions I want to ask when I visit my new college.
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Introduction

I will be leaving Abbots Lea School in July 2020 when we break up for the summer holidays. In September I will move to college. There will be a lot of changes and new experiences for me. This is good because it means I am growing up and becoming more independent. The topics and worksheets in this booklet have been planned to help me prepare for the move.

Some of the work is for me to think about myself and other parts are for discussion with my family and the staff at my school..
My family will be really pleased when I talk to them about college. They could help me with this booklet as well as the staff at the College. My family would really like it when I ask them questions or tell them how I am feeling about moving to the College. 

Visits to college have happened which gave me an opportunity to look around and ask questions. The College may seem really big compared to my school but I have had lots of help to get used to it. Some of the students will seem very grown up. Some of them will be helpful and friendly. 
I will try to be positive about moving to the College. There are lots of people to help me at my new college and at my school and I can ask my family for help. Everyone I know will be very pleased that I am growing up and looking forward to new and exciting challenges. 
I can find out more information before I go to 
my new College in September including:
My key staff member:

My form tutor:

Other information:

What Else Can I Find Out?

(Write information in this space)

How Will I Get There?
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What time does college start? 

What time does college finish?
What time will I leave home in the morning? 

What time will I get home in the afternoon? 

Equipment

It is important that I wear the right clothes and take the right equipment when I go to my new College. It will all seem a bit different to my school. This is a good thing because I am becoming more mature and independent.

I will need to move to different rooms and follow a timetable. There will be different equipment for different subjects and lessons. It is important that I get it RIGHT. At first it will seem like quite a lot to think about and get used to. This is OK because the staff and my family will help me to write lists and use my timetables. 
I can list some things I will need:
What Else Will I Need?
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Two Things to Practise 
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The Structure of the College
I know there are lots of adults in a College. Not all of the adults will teach me. Some people have special jobs to do for the college as well as teaching classes. There will be some teachers who look after different groups and some who plan the subject teaching or write up the timetables. 

Somebody will be there to look after pupils who are worried or sick. Staff can give extra help to those who need it. There may be lunchtime clubs where I can play games, chat and possibly use the computer. I will need to ask about this on one of my visits. There will be admin officers to do the letters and typing and people who cook and clean and look after the building and the grounds.

Each college has a structure with the Head being responsible for the whole college and other teachers sharing out all the different jobs.

Some of the jobs have special names, which I may need to learn. 

Find out who does these jobs:
Head :

Student Welfare:
Reception Staff:
Deputy or Assistant Head:
Admin Officer:
Others:
Making New Friends

There will be lots of students from other schools moving to college so I may know some from my school or other students from the area. There will be lots of students I don’t know. I may meet someone who could be a new friend for me. Here are some important things that I will need to practise which will make it easier to make new friends. It will be a bit like rehearsing a play, it makes it easier when it is the real thing.

Some Points to Remember

1. Smile when I say ‘Hello’

2. Remember the other person’s name

3. Have something interesting to say

4. Be a good listener

5. Say something nice about the other person

I could have a conversation with someone from home and note whether he or she remembers these points.

I talked to: 

Which points did they remember? 
Facing My Body Towards the Person Speaking
It is important to look towards a person and face my body towards them when I talk or listen. If I look out of the window or at my feet they will think I am bored or that I don’t like them.

Making friends and having good and interesting conversations is something that will get easier as I grow up and spend less time playing games and more time talking to people. Some children can find conversation easy while others find it hard. This is ok because they may be a bit shy.

Talking to Other Students
What could I say about my old school?
What did I find easy when I started to talk?

What did I find difficult?

What could I practice to help me?

Asking for Help

Sometimes things can go wrong at a new college. It may be just a little thing like not finding my way or a big thing like getting into trouble or not managing my work.

Friends can help in lots of ways. They can show me the way around and explain about dinners, timetables and other new things.

Teachers can help me with my work if I explain that I don’t understand something. They will also be helpful if I forget something or get lost. They can only help me if I tell them what is wrong. I can explain that I am new and still finding my way around. (I know this will only work for a few weeks!)

Home my family will want to help me and it is important that I tell them about any problems that I have as soon as they happen. 
Sometimes the lessons I do at college are very different from the sorts of things my family learned in school when they were children. This may make it hard for them to help me with my work.

But they can still help me by: Writing a note to explain or asking somebody else to help me.

I will make a list of things that I might need help with.

1.
2.

3.

4.

What Can Go Wrong?
It might help me when I practise asking for help. I can decide what sort of things are the best to say to explain a problem clearly if . . . 

I lose my book
1. Who do I go to? 
                   
2. What do I say?


I forget to do my work

1. Who do I go to?

2. What do I say?

Somebody is unkind to me in the canteen
1. Who do I go to?

2. What do I say?


I get lost

1. Who do I go to?

2. What do I say?

I feel worried or upset

1. Who do I go to?

2. What do I say?

The Lunch Break

I will have a lunch break between morning and afternoon lessons. This is the time for me to have something to eat and to relax with my friends. Sometimes there are clubs or practises for sport or music during the dinner hour. There may be lunch clubs I can ask about.
I can look at my timetable to find out when lunch break starts, finishes and how long it is.

	Start Time
	Finish Time
	Length of Time

	
	
	


There are different ways to have a meal during the day:-
College Dinners or Packed Lunch

If I take a packed lunch I will have to find out:
1. Where do I eat it?
2. What time do I eat?


3. Can I buy a drink at college?

4. What sort of drinks and

                                                                                                                     containers can I take into                                                       college?
Going Home

If I am going home for lunch, I must think about the time it will take me to travel between college and home and back again. 

Will I have enough time to do this?

	Journey time home
	

	Eating time
	

	Return journey time
	

	Total
	


I should also think about who will be there to prepare my meal or will I have to find time for this as well?

College Dinners

Most colleges have a ‘cafeteria’ to provide dinners. There will be a choice of hot lunches or sandwiches and other cold food and snacks. 
The canteen may be open all day – I can check the times when I visit. Staff and students may be able to buy breakfast before college and at morning break as well as have dinner. 
If I have dinners I will be able to choose what I eat each day. There may be a cashless system to put money into a machine on my special account. The staff will tell me all about how I buy my dinner when I go to visit. Students on free college meals have money on their account already. I can find out on my visit how much I can spend each day. A menu and price list will be on display somewhere and I can see how much each item costs.



College Rules

All colleges have rules. It is important that I follow the college rules, just like I did at my school. There will be consequences for students who break the rules at my College.
Rules are made for different reasons:

· To protect other people or property

· To help the college run smoothly

· T o provide the best possible education for all pupils.

It is important for me to know what the rules are.
It is important to remember what will happen if I break the rules.

College Rules

Saying Sorry – Apologising

If I break a college rule or behave in a way which upsets or hurts somebody else, I can show that I am sorry by apologising. Sometimes this is not an easy thing to do because I may find it hard to admit that I am wrong. 

It would be a good idea to practise apologising.

Example:
John ran down the corridor and bumped into Mr. Brown. John said “I am sorry Sir, I will walk next time.”

The Timetable

When I am in college I will go to different lessons.. Each subject is taught in a different room. Sometimes this is an ordinary classroom and or a special room like a workshop, laboratory, office or hair and beauty salon. Each subject may have a different teacher so I will move around the college building several times and meet lots of teachers. My teacher will have a timetable for me to look at and keep. I can stick an example here:
Getting Ready for College
What is the best time for me to pack my college bag?

Night before?

In the morning?

I will make a plan of the things I need in my bag each day.

Things I will need:-

	Everyday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	
	
	
	
	
	


Things to remember:

Induction Day/Transition Day
“Induction” is a complicated name for something very simple. It means - the day I visit my new College to try it out before September. Some colleges call it “Move up Day” or “Transition Day”. I will get a chance to meet some of the staff and other students and look around the building. It will also help me to fill in some of this booklet.
Some colleges arrange more than one day. This page has been planned for a one-day visit but I can adapt and use it to fit the plan for my visit.

Date of Visit: ________________
Time: ____________

How will I get there?

____________________________________________
Who will I go with?

____________________________________________
What do I want to find out?
____________________________________________
What do I want to see?
____________________________________________
Other Questions/Notes 

____________________________________________________________________________________________

Back in my school
My teacher will discuss the visits with the class and this is my chance to ask questions if there was anything I didn’t understand or felt worried about.

1. What did I like about my new College?

_________________________________________

2. What I didn’t like?

_________________________________________

3. Was there anything that I didn’t understand or that I still need to find out about?
_________________________________________


Will I walk?





Do I know the way?





How long will it take me?





Will I have a friend to walk with?











				Will I get a lift in a car?





				Who will drive me?





				How long will the drive take?





				What time must I leave home?





				Will I get a lift back home too?








Will I get the bus to college?





Where is the bus stop?





What is the number of the bus?





How much bus fare will I need?








Even if I do forget something, it is not the end of the world. It happens to everybody sometimes and it is always a good thing if I can say to the staff that I am sorry.





I could imagine I have forgotten my lunch money. I could practise saying the right words of apology with my family and then it would be easier if it does happen.





For example


“I am sorry. I am have not brought my lunch money. I will write it down and remember it for next time.”











I can think of something else that I may need to say if I forget something and write it here:








I have worked hard and prepared well for the changes in my new college. I will have lots of new experiences, interesting lessons and plenty to look forward to. Changes can be good when I am prepared.











