
 

 
23 August 2020 
 
Dear Families 
 
Ref: Return to school 
 
I hope that you and your families are well and that you are enjoying your summer holidays. 
 
I write to re-confirm that we intend to re-open the school on 1 September 2020. Please note: 
 

 The school will be closed to all students on Tuesday and Wednesday, 1-2 September 
due to staff’ INSET days.  

 On Thursday, 3 September 2020 we will welcome students in Early Years, Key Stage 
1, Key Stage 2, Key Stage 3 and Key Stage 4. 

 Our KS5 students will return to school on Monday, 7 September 2020. 
 
We plan to operate a full 5-day school week (Monday to Friday) and the school day will be 
8:30am-2:30pm, providing our students with a full 6-hour school day. 
 
As you will be aware, the Government has communicated its firm view that the schools are 
safe places for the students. We all genuinely hope that this is true and yet, we are 
approaching the re-opening with a robust risk assessment and a range of control measures to 
do all that we can to reduce the risk of the spread of Coronavirus.  
 
This letter summarises some of those measures to help prepare out students for the start of 
term and help the families feel confident in our approach to this complex issue. 
 
Planned arrangements for September: 
 
Our re-opening plan is based on a series of measures, some of which are outlined below to 
assure you of the holistic approach taken by the school to keep your child as safe as possible: 
 

 Students will be grouped into bubbles (their class) and zones (the nearest corridor and 
neighbouring classrooms) 

 Contact between bubbles will be minimised and physical distancing encouraged 

 Where possible, classrooms will be arranged to avoid close face-to-face interactions, 
with stations, forward facing seating or round table seating promoted 

 Staff will maintain a distance from students and fellow staff, where possible and, when 
outside of their bubble, PPE (masks) will always be worn 

 We will stagger playtimes, lunchtimes and transition times to minimise crowding of the 
corridors and spaces during movement 

 We will provide family lunch service in the bubbles 

 Students bringing their packed lunch must bring it in disposable packaging (staff will 
dispose of all packaging at the end of each lunchtime) 

 We will hold assemblies remotely via Zoom reaching each bubble via computer screen 

 We will have one dedicated cleaner based in each zone for ongoing cleaning and 
sanitising during the day and a large team of cleaners conducting deeper cleaning of 
the school and equipment each afternoon and evening 

 
 
 
 
 
 



 We will maintain a minimalist environment and resourcing; we have already removed 
all unnecessary furniture and equipment and reconfigured spaces to minimise clutter 
and hard-to-disinfect resources; we will maintain such minimalist clean way of working 
going forward 

 Students will come into school in a clean uniform and they will not bring any toys, books 
or other equipment or gadgets (they may bring a school backpack) 

 Students may bring a mobile phone to school but they must hand it to the teacher on 
arrival and will not have access to it until the end of the school day 

 On the day of PE lessons, students will come to school in their PE kit (no football kits 
or other branded sports items permitted); on a cold days, PE kit should include navy 
jogging bottoms and a school sweatshirt. 

 At all times during the school year, students must bring a coat (on warm days – 
rain/wind coat and on a colder days, a winter coat); there will be a lot of outdoor 
learning throughout the days; suitable footwear must be worn at all times (black smart 
shoes, or shoe-like all black non-sporty leather trainers; no logos) 

 All items of clothing and bags must be labelled with a student’s name; we will not store 
lost property 

 We will minimise any movement of adults other than staff on site 

 There will be no on-site parking for families (this includes drop off/collection time) 

 Families driving their child to school will need to either join traffic movement on site, 
queuing in a one-way system; or; are advised to park offsite and walk their child onto 
site (wearing PPE face mask) 

 Families may not come onto the school site without an appointment  

 Families may not gather on the school grounds 

 All meetings will be held remotely via Zoom; this includes Annual Reviews and other 
multidisciplinary meetings. If meetings must take place on site, the attendance will be 
kept to a minimum and the meetings will take place after school hours. 

 Only essential maintenance workers/contractors will be on site during the school day 
and will be briefed regarding the measures in place. Where possible, they will work 
outside school hours (except in an emergency) and any areas will be cleaned 
afterwards. A record will be kept of all visitors and movements of staff across the school 
estate to assist NHS Track and Trace procedures.  

 Students who attend more than one site for their education will be risk-assessed 
collaboratively between the school and other venues, and follow hand sanitising when 
departing and arriving at each location.  

 Any suspected or confirmed case will be treated in line with the Public Health England 
advice given at the time 

 We will do all that we can to keep all students, their families and the staff team safe 
and to share guidance, information and lessons learnt from practice openly, 
transparently and with a view of promoting Covid-secure standards. 

 
SEND Transport  
 
I can confirm that the list of Zones, Bubbles and students within those has been shared with 
the Liverpool City Council’s SEND Transport Team before the end of term. I can also confirm 
that the SEND Transport Team is currently working hard to provide transport which mirrors our 
Zones. As you know, the school is not responsible for the transport provision and as such, I 
am adding this section to share with you what I already know, to give you an update: 
 
All students will be asked to sanitise their hands on arrival on transport and again on leaving 
the transport. I am assured that the vehicles will also undergo additional cleaning.  
Students over the age of 12 are expected to wear face masks, where possible and younger 
students should consider this, too, if they can. 
 
 
 



Risk assessment 
 
We will continue to dynamically risk assess every aspect of the school’s re-opening and will 
be presenting the final version of the risk assessment to the Governing Body on 26 August 
2020.  
 
Naturally, as the country continues to respond to the latest scientific evidence, new measures 
may be needed to help keep everyone safe. We know that many organisations see their 
provision interrupted as a result of Track and Trace notifications and the need for staff to refrain 
from working on site pending test results or, indeed, self-isolation. Equally, some areas see 
local or regional lockdowns. All of these factors might impact on the school provision available, 
and we will always respond to situations arising in a way that prioritises health and safety 
whilst trying to maintain educational provision and engagement in learning.  
 
I want to reassure you that, if we need to close (partially or fully) in the future, we will be ready 
to switch on our remote learning provision, which we have piloted before the summer and 
would be intensifying if the need arises, delivering live lessons, pastoral tutorials and support, 
as well as collective assemblies and any direct therapeutic interventions.  
 
In the spirit of transparency, once the Governing Body met this Wednesday, we will upload the 
risk assessment to our website for you to be able to refer to it. 
 
Personal note 
 
Lastly, and on a rather personal note, I want to make you aware of the fact that, sadly, I need 
to undergo an essential operation this week, from which I hope to recover swiftly, but will not 
be physically able to be at school during the first few weeks of term.  
 
Mrs Tobin, my Deputy Headteacher will lead the school and she can be contacted on 
deputy@abbotsleaschool.co.uk  
Mrs Tobin and I, supported by the rest of the Strategic Leadership Team have been working 
throughout the summer and so, I have every confidence in her leading the school capably and 
in line with our agreed plan. 
 
To finish, as we get ready to start this new school year, I want you to know that I am fully aware 
of the fact that, between the lockdown and the school holidays, the pressure on you, the 
families has been immense. I therefore want to reassure you that our focus will be to slowly, 
but surely get everything back on an even keel with no child left behind!  
 
I look forward to seeing you all very soon and wish you a nice remainder of the summer break. 
 
 
Yours faithfully 
 

 
Mrs A Hildrey 
Headteacher 
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